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We Got This
This collection will help you sharpen the key
management skills you need to succeed today. We all
want to give more persuasive presentations, write
more effective emails, master the basics of finance,
and manage both stress and time a bit better. These
Harvard Business Review Guides—now offered as a
complete digital collection—will help you get there.
Packed with concise, practical tips from leading
experts, the HBR Guides series is designed to help
you learn and apply strategies and tactics to work
smarter and more effectively, every day. This
collection features digital editions of all eight books in
the series: HBR Guides on Persuasive Presentations,
Better Business Writing, Getting the Right Work Done,
Managing Stress at Work, Finance Basics for
Managers, Project Management, Managing Up and
Across, and Getting the Mentoring You Need. As an
important part of your management toolkit, these
guidebooks will arm you with the advice you need to
success on the job from the most trusted name in
business. For busy managers looking for answers to
common challenges, let these HBR Guides mentor
you all the way to success. About the HBR Guide
series: Arm yourself with the advice you need to
succeed on the job, from the most trusted brand in
business. Packed with how-to essentials from leading
experts, the HBR Guides provide smart answers to
your most pressing work challenges.
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Principles of Legislative and Regulatory
Drafting
Scott McLean?s Writing for Success is a text that
provides instruction in steps, builds writing, reading
and critical thinking and combines comprehensive
grammar review with an introduction to paragraph
writing and composition. Beginning with the sentence
and its essential elements, this book addresses each
concept with clear, concise and effective examples
that are immediately reinforced with exercises and
opportunities to demonstrate, and reinforce, learning.
Each chapter allows your students to demonstrate
mastery of the principles of quality writing. With its
incremental approach, it can address a range of
writing levels and abilities, helping each student in
your course prepare for their next writing or
university course. Constant reinforcement is provided
through examples and exercises, and the text
involves students in the learning process through
reading, problem-solving, practicing, listening and
experiencing the writing process. Each chapter also
has integrated examples that unify the discussion and
form a common, easy-to-understand basis for
discussion and exploration. This will put your students
at ease, and allow for greater absorption of the
material. Tips for effective writing are included in
every chapter, as well. Thought-provoking scenarios
provide challenges and opportunities for collaboration
and interaction. These exercises are especially helpful
if you incorporate group work in your course. Clear
exercises teach sentence and paragraph writing skills
that lead to common English composition and
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research essays. Scott McLean?s Writing for Success
provides a range of discussion, examples and
exercises, from writing development to mastery of the
academic essay, that serve both student and
instructor. Check out the features below for more
detail, then peruse the book online or order a desk
copy. Features: -Exercises are integrated in each
segment. Each concept is immediately reinforced as
soon as it is introduced to keep students on
track.-Exercises are designed to facilitate interaction
and collaboration. This allows for peer-peer
engagement, development of interpersonal skills and
promotion of critical thinking skills.-Exercises that
involve self-editing and collaborative writing are
featured. This feature develops and promotes student
interest in the areas and content.-There are clear
internal summaries and effective displays of
information. This contributes to ease of access to
information and increases the ability of your students
to locate desired content.-Rule explanations are
simplified with clear, relevant and theme-based
examples. This feature provides context that will
facilitate learning and increase knowledge
retention.-There is an obvious structure to the chapter
and segment level. This allows for easy adaptation to
your existing and changing course needs or
assessment outcomes.

Drafting Contracts
Since first appearing in 2002, Bryan Garner's The
Redbook: A Manual on Legal Style has established
itself as the go-to source for all questions of legal
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style (apart from citation form). The book isn't just
one talented man's effort: Garner has two
experienced coauthors plus a hands-on team of 54
editorial advisers, most of whom have long and
valuable experience teaching LRW. The book is a oneof-a-kind resource--the legal writer's equivalent of The
AP Stylebook or The Chicago Manual of Style. The
brand-new fourth edition has lots of new material,
including an especially helpful new chapter on
handling quotations. The two exhaustive indexes
(word and subject), plus the detailed table of
contents, make it easy to find authoritative guidance
within seconds, whatever the question might be. The
author, Bryan Garner, is now the most frequently
cited author in opinions of the U.S. Supreme Court.
It's true: last term, four of his books were cited a total
of 14 times (in the somewhat fewer than 90 cases
decided). This term the count is on a similar pace. In
American appellate decisions generally, Garner is at
the top end of sources relied on. You can rely on him,
too, in the most comprehensive, nitty-gritty resource
available for legal writers: The Redbook. Don't leave
home without it.

Deal Struck
The imperative to "publish and not perish" has never
been more compelling. Yet millions of manuscripts are
prepared each year without a clear path to
publication by a peer-reviewed medical journal. Enter
"The Gutkin Manual." Drawing from the author's
distinguished, nearly 30-year career, this
comprehensive and supportive guide helps to get
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your paper accepted—and by the journal of first
choice. Elucidating pivotal principles of quality, and
biostatistics, and informed by the belief that your
writing can be engaging, elegant, and memorable—no
matter how technical and complex the subject matter,
this volume can be your trustworthy companion as
you seek to enhance both the structure and
substance of your manuscripts.

Writing High-Quality Medical
Publications
Mystified over misplaced modifiers? In a trance from
intransitive verbs? Paralyzed from using the passive
voice? To aid writers, from beginners to professionals,
legendary writing coach Jack Hart presents a
comprehensive, practical, step-by-step approach to
the writing process. He shares his techniques for
composing and sustaining powerful writing and
demonstrates how to overcome the most common
obstacles such as procrastination, writer’s block, and
excessive polishing. With instructive examples and
excerpts from outstanding writing to provide
inspiration, A Writer’s Coach is a boon to writers,
editors, teachers, and students.

Working with Contracts
This new Garner title consolidates into one set of
covers all the best advice on legislative drafting.
Garner elucidates his blackletter principles with
statutory rewrites from all 50 states as well as from
federal statutes. He demonstrates how legislation can
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be streamlined, simplified, and clarified. The
exmaples show stunning improvements.
Commissioned by the Uniform Law Commission,
Garner's work here represents another in his string of
first-rate reference books. No legislative drafter
should be without it. In the back of the book are two
model statutes plus a typically poor statute annotated
to explain its deficiencies. Also included is a
groundbreaking essay on the optimal method for
expressing criminal prohibitions. Throughout the book
appear shaded boxes containing timeless quotations
from leading commentators on legislative drafting
from the 18th century to the present day. Together
the the book's extensive bibliography, these
quotations place Garner's principles into a historical
context. They also underscore the degree to which
legislative drafters have neglected many longstanding principles of legal drafting. The foreward by
Harriet Lansing, president of the Uniform Law
Commission, says of Garner's work: "With these
Guidelines--with his earlier booklet on court
rules--Bryan Garner has made an incomparable
contribution to clarity and coherence in the halls of
our legislatures, the pages of our statute books, and
the everyday world of all people as we try to plan our
lives and predict legal consequences."

HBR Guide to Better Business Writing
(HBR Guide Series)
"A substantially expanded version of Professor
Martineau's Drafting legislation and rules in plain
English"--P. v.
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Thinking Like a Writer
Working with Contracts provides you with the
practical legal, business, and technical knowledge you
need to grasp the nuts and bolts of transactions and
draft customized agreements that meet clients' goals.

Thornton's Legislative Drafting
There is a reason why Stephen King is one of the
bestselling writers in the world, ever. Described in the
Guardian as 'the most remarkable storyteller in
modern American literature', Stephen King writes
books that draw you in and are impossible to put
down. Part memoir, part master class by one of the
bestselling authors of all time, this superb volume is a
revealing and practical view of the writer's craft,
comprising the basic tools of the trade every writer
must have. King's advice is grounded in the vivid
memories from childhood through his emergence as a
writer, from his struggling early career to his widely
reported, near-fatal accident in 1999 - and how the
inextricable link between writing and living spurred
his recovery.

How to Write a Book Proposal
In the United States, more than 15 million women are
parenting children on their own, either by
circumstance or by choice. Too often these moms
who do it all have been misrepresented and maligned.
Not anymore. In We Got This, seventy-five solo mom
writers tell the truth about their lives—their hopes and
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fears, their resilience and setbacks, their
embarrassments and triumphs. Some of these writers’
names will sound familiar, like Amy Poehler, Anne
Lamott, and Elizabeth Alexander, while others are
about to become unforgettable. Bound together by
their strength, pride, and—most of all— their
dedication to their children, they broadcast a
universal and empowering message: You are not
alone, solo moms—and your tenacity, courage, and
fierce love are worthy of celebration.

Symposium on the UCC, SEC, ALI, Federal
Rules and Federal Government
Simplification Experiences
This book is a practical, brief, to-the-point text
covering the fundamental working parts of a contract
and how one should be prepared. It provides an
overview of the issues and processes involved in
drafting contracts and transactional documents. It
enables students to analyze the basic structure of
contracts and other deal documents and develop the
macro and micro techniques used to efficiently create
those documents with precision and clarity. It
provides the principles necessary for an
understanding of the common structures of
transactional documents and their provisions that can
then be applied to specific transactions. The chapters
include exercises and full agreements are found in the
appendices. A final chapter for this edition covers
transactional legal opinion practice. Beyond structural
drafting, this book also covers some of the
substantive laws that may affect contracts.
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The Last Black Unicorn
Explains how to write and market a non-fiction book
proposal, covering such topics as drafting a concept
statement, submitting sample chapters, and writing
query letters.

Bird by Bird
Legislative Drafting Step-by-step
Writing for Success
An eagerly anticipated second edition of this
established and highly regarded text teaches the key
practice skill of contract drafting, with emphasis on
how to incorporate the business deal into the contract
and add value to the client's deal. Features: More
exercises throughout the book, incorporating More
precedents for use in exercises Exercises designed to
teach students how to read and analyze a contract
progressively more difficult and sophisticated New,
multi-draft exercises involving a variety of business
contracts New and refreshed examples, including
Examples of well-drafted boilerplate provisions More
detailed examples of proper way to use shall Multiple
well-drafted contracts with annotations Revised
Aircraft Purchase Agreement exercise to focus on key
issues, along with precedents on how to draft the
action sections and the endgame sections. Expanded
explanations of endgame provisions, along with
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examples and new exercises

The Chicago Guide to Writing about
Numbers
Includes exercises, suggested answers, checklists,
sample policies and procedures.

The Elements of Contract Drafting with
Questions and Clauses for Consideration
Admirably clear, concise, down-to-earth, and
powerful—all too often, legal writing embodies none
of these qualities. Its reputation for obscurity and
needless legalese is widespread. Since 2001 Bryan A.
Garner’s Legal Writing in Plain English has helped
address this problem by providing lawyers, judges,
paralegals, law students, and legal scholars with
sound advice and practical tools for improving their
written work. Now the leading guide to clear writing in
the field, this indispensable volume encourages legal
writers to challenge conventions and offers valuable
insights into the writing process that will appeal to
other professionals: how to organize ideas, create and
refine prose, and improve editing skills. Accessible
and witty, Legal Writing in Plain English draws on reallife writing samples that Garner has gathered through
decades of teaching experience. Trenchant advice
covers all types of legal materials, from analytical and
persuasive writing to legal drafting, and the book’s
principles are reinforced by sets of basic,
intermediate, and advanced exercises in each
section. In this new edition, Garner preserves the
Page 11/29

Read Book Guidelines For Drafting And Editing
Legislation
successful structure of the original while adjusting the
content to make it even more classroom-friendly. He
includes case examples from the past decade and
addresses the widespread use of legal documents in
electronic formats. His book remains the standard
guide for producing the jargon-free language that
clients demand and courts reward.

A Writer's Coach
In this valuable handbook, writers learn how to
market the potential of a book idea and effectively
communicate that potential in a proposal that
publishers will read.

On Writing
Principles of Legislative and Regulatory Drafting
provides a succinct guide to an area of law and
practice which has previously been poorly served by
English textbooks. It explains how drafters can
convert legislative and regulatory policy into a form
which has the desired effect in the most direct and
accessible way. On the basis that those who seek to
communicate must be conscious of how their words
will be read, it includes a chapter on interpretation.
Other chapters include the nature of drafting
instructions (including ethical considerations), the
general principles of drafting, the protection of human
rights, the creation of statutory corporations and
schemes of licensing, subordinate legislation, and the
creation of criminal offences. The principles and skills
of drafting are very largely common to both the
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legislative and regulatory fields, but the book draws
attention to areas in which significant differences
arise. Extracts from the Interpretation Act 1978 and
the European Convention on Human Rights are
included as Appendices. The book provides an
invaluable introduction for those engaged in
legislative and regulatory drafting, while also being
useful to anyone who is interested in the creation and
interpretation of legislative and regulatory texts.

The HBR Guides Collection (8 Books)
(HBR Guide Series)
Thinking Like a Writer: A Lawyer's Guide to Effective
Writing and Editing gives you the specialized
knowledge and techniques to draft clear and
compelling legal documents, no matter how
complicated the issues involved.

Guidelines for Drafting and Editing
Legislation
NEW EDITION, REVISED AND UPDATED When it comes
to creating ideas, we hold ourselves back. That’s
because inside each of us is an internal editor whose
job is to forever polish our thoughts so we sound
smart and in control and so we fit into society. But
what happens when we encounter problems where
such conventional thinking fails us? How do we get
unstuck? For Mark Levy, the answer is freewriting, a
technique he’s used for years to solve all types of
business problems and generate ideas for books,
articles, and blog posts. Freewriting is deceptively
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simple: start writing as fast as you can, for as long as
you can, about a subject you care deeply about, while
ignoring the standard rules of grammar and spelling.
Your internal editor won’t be able to keep up with
your output—you’ll generate breakthrough ideas and
solutions that you couldn’t have created any other
way. Levy shares his six secrets to freewriting as well
as fifteen problem-solving and creativity-stimulating
principles you can use if you need more
firepower—seven of which are new to this edition.
Also new to this edition: an extensive section on how
to refine your raw freewriting into something you can
share with the world.

The Redbook
WHAT IS THE STORY GRID? The Story Grid is a tool
developed by editor Shawn Coyne to analyze stories
and provide helpful editorial comments. It's like a CT
Scan that takes a photo of the global story and tells
the editor or writer what is working, what is not, and
what must be done to make what works better and fix
what's not. The Story Grid breaks down the
component parts of stories to identify the problems.
And finding the problems in a story is almost as
difficult as the writing of the story itself (maybe even
more difficult). The Story Grid is a tool with many
applications: 1. It will tell a writer if a Story ?works? or
?doesn't work. 2. It pinpoints story problems but does
not emotionally abuse the writer, revealing exactly
where a Story (not the person creating the Story'the
Story) has failed. 3. It will tell the writer the specific
work necessary to fix that Story's problems. 4. It is a
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tool to re-envision and resuscitate a seemingly
irredeemable pile of paper stuck in an attic drawer. 5.
It is a tool that can inspire an original creation.

Drafting Legislation
The focus of this manual is not what provisions to
include in a given contract, but instead how to
express those provisions in prose that is free ofthe
problems that often afflict contracts.

Nonfiction Book Proposals Anybody Can
Write
Accidental Genius
Legal Writing in Plain English, Second
Edition
People who work well with numbers are often stymied
by how to write about them. Those who don't often
work with numbers have an even tougher time trying
to put them into words. For instance, scientists and
policy analysts learn to calculate and interpret
numbers, but not how to explain them to a general
audience. Students learn about gathering data and
using statistical techniques, but not how to write
about their results. And readers struggling to make
sense of numerical information are often left confused
by poor explanations. Many books elucidate the art of
writing, but books on writing about numbers are
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nonexistent. Until now. Here, Jane Miller, an
experienced research methods and statistics teacher,
gives writers the assistance they need. The Chicago
Guide to Writing about Numbers helps bridge the gap
between good quantitative analysis and good
expository writing. Field-tested with students and
professionals alike, this book shows writers how to
think about numbers during the writing process. Miller
begins with twelve principles that lay the foundation
for good writing about numbers. Conveyed with realworld examples, these principles help writers assess
and evaluate the best strategy for representing
numbers. She next discusses the fundamental tools
for presenting numbers—tables, charts, examples,
and analogies—and shows how to use these tools
within the framework of the twelve principles to
organize and write a complete paper. By providing
basic guidelines for successfully using numbers in
prose, The Chicago Guide to Writing about Numbers
will help writers of all kinds clearly and effectively tell
a story with numbers as evidence. Readers and
writers everywhere will be grateful for this muchneeded mentor.

Coursebook on Drafting and Editing
Contracts
DON'T LET YOUR WRITING HOLD YOU BACK. When
you’re fumbling for words and pressed for time, you
might be tempted to dismiss good business writing as
a luxury. But it’s a skill you must cultivate to succeed:
You’ll lose time, money, and influence if your e-mails,
proposals, and other important documents fail to win
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people over. The HBR Guide to Better Business
Writing, by writing expert Bryan A. Garner, gives you
the tools you need to express your ideas clearly and
persuasively so clients, colleagues, stakeholders, and
partners will get behind them. This book will help you:
• Push past writer’s block • Grab—and keep—readers’
attention • Earn credibility with tough audiences •
Trim the fat from your writing • Strike the right tone •
Brush up on grammar, punctuation, and usage

Legislative Drafter's Desk Reference,
2nd ed.
For a quarter century, more than a million
readers—scribes and scribblers of all ages and
abilities—have been inspired by Anne Lamott’s
hilarious, big-hearted, homespun advice. Advice that
begins with the simple words of wisdom passed down
from Anne’s father—also a writer—in the iconic
passage that gives the book its title: “Thirty years ago
my older brother, who was ten years old at the time,
was trying to get a report on birds written that he’d
had three months to write. It was due the next day.
We were out at our family cabin in Bolinas, and he
was at the kitchen table close to tears, surrounded by
binder paper and pencils and unopened books on
birds, immobilized by the hugeness of the task ahead.
Then my father sat down beside him, put his arm
around my brother’s shoulder, and said, ‘Bird by bird,
buddy. Just take it bird by bird.’” An essential volume
for generations of writers young and old, Bird by Bird
is a modern classic. This twenty-fifth anniversary
edition will continue to spark creative minds for years
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to come.

Destination Dissertation
When a dissertation crosses my desk, I usually want
to grab it by its metaphorical lapels and give it a good
shake. “You know something!” I would say if it could
hear me. “Now tell it to us in language we can
understand!” Since its publication in 2005, From
Dissertation to Book has helped thousands of young
academic authors get their books beyond the thesis
committee and into the hands of interested publishers
and general readers. Now revised and updated to
reflect the evolution of scholarly publishing, this
edition includes a new chapter arguing that the future
of academic writing is in the hands of young scholars
who must create work that meets the broader
expectations of readers rather than the narrow
requirements of academic committees. At the heart of
From Dissertation to Book is the idea that revising the
dissertation is fundamentally a process of shifting its
focus from the concerns of a narrow audience—a
committee or advisors—to those of a broader
scholarly audience that wants writing to be both
informative and engaging. William Germano offers
clear guidance on how to do this, with advice on such
topics as rethinking the table of contents, taming
runaway footnotes, shaping chapter length, and
confronting the limitations of jargon, alongside helpful
timetables for light or heavy revision. Germano draws
on his years of experience in both academia and
publishing to show writers how to turn a dissertation
into a book that an audience will actually enjoy,
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whether reading on a page or a screen. Germano also
acknowledges that not all dissertations can or even
should become books and explores other, often
overlooked, options, such as turning them into journal
articles or chapters in an edited work. With clear
directions, engaging examples, and an eye for the
idiosyncrasies of academic writing, From Dissertation
to Book reveals to recent PhDs the secrets of careful
and thoughtful revision—a skill that will be truly
invaluable as they add “author” to their curriculum
vitae.

The Elements of Contract Drafting
`A comprehensive, well-written and beautifully
organized book on publishing articles in the
humanities and social sciences that will help its
readers write forward with a first-rate guide as good
company.' - Joan Bolker, author of Writing Your
Dissertation in Fifteen Minutes a Day `Humorous,
direct, authentic a seamless weave of experience,
anecdote, and research.' - Kathleen McHugh,
professor and director of the UCLA Center for the
Study of Women Wendy Laura Belcher's Writing Your
Journal Article in Twelve Weeks: A Guide to Academic
Publishing Success is a revolutionary approach to
enabling academic authors to overcome their
anxieties and produce the publications that are
essential to succeeding in their fields. Each week,
readers learn a particular feature of strong articles
and work on revising theirs accordingly. At the end of
twelve weeks, they send their article to a journal. This
invaluable resource is the only guide that focuses
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specifically on publishing humanities and social
science journal articles.

The Story Grid
IPCC Report on sources, capture, transport, and
storage of CO2, for researchers, policy-makers and
engineers.

Guidelines for Drafting and Editing Court
Rules
This book constitutes the first thorough academic
analysis of legislative drafting. By placing the study of
legislation and its principles within the paradigm of
Flyvberg's phronetic social sciences, it offers a novel
approach which breaks the tradition of unimaginative
past descriptive reiterations of drafting conventions.
Instead of prescribing rules for legislation, it sets out
to identify efficacy as the main aim of the actors in
the policy, legislative and drafting processes, and
effectiveness as the main goal in the drafting of
legislation. Through the prism of effectiveness as
synonymous with legislative quality, the book
explores the stages of the drafting process; guides
the reader through structure and sections in their
logical sequence, and introduces rules for drafting
preliminary, substantive and final provisions. Special
provisions, comparative legislative drafting and
training for drafters complete this thorough analysis
of the drafting of legislation as a tool for regulation.
Instead of teaching the reader which drafting rules
prevail, the book explores the reasons why drafting
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rules have come about, thus encouraging readers to
understand what goal is served by each rule and how
each rule applies. The book is aimed at academics
and practitioners who draft or use statutory law in the
common or civil law traditions.

Writing Your Journal Article in Twelve
Weeks
Dissertations aren't walls to scale or battles to fight;
they are destinations along the path to a professional
career. This friendly guide helps doctoral students
develop and write their dissertations, using travel as a
metaphor. This time-tested method comes from the
authors' successful work at the Denver-based
Scholars' Retreat. Following concrete and efficient
steps for completing each part of the dissertation, it
includes a wealth of examples from throughout the
dissertation process, such as creating the dissertation
proposal and coding data. Essential for all PhD
candidates!

From Dissertation to Book, Second
Edition
"This book is a practical, to-the-point text covering
the fundamental working parts of a contract and how
one should be prepared. It provides an overview of
the issues and processes involved in drafting
contracts and transactional documents. It enables
students to analyze the basic structure of contracts
and other deal documents and develop the macro and
micro techniques used to efficiently create those
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documents with precision and clarity. It provides the
principles necessary for an understanding of the
common structures of transactional documents and
their provisions that can then be applied to specific
transactions. This book also covers some of the
substantive laws that may affect
contracts."--Publisher's website.

Legislative Drafter's Deskbook
This comprehensive guide will prepare candidates for
the test in all 50 states. It includes four complete
practice exams, a real estate refresher course and
complete math review, as well as a real estate terms
glossary with over 900 terms, and expert test-prep
tips.

Carbon Dioxide Capture and Storage
Bryan A. Garner, the editor in chief of Black's Law
Dictionary, has long championed not only better
contract drafting but also better legislative drafting,
rule drafting, brief-writing, and legal writing generally.
With Garner's Coursebook on Drafting and Editing
Contracts, Garner draws on more than 30 years of
experience in teaching contract drafting and in
consulting on contracts for multinational companies.
With 150 blackletter principles, Garner explains how
to prepare contracts that are both precise and
readable. The richly illustrated text is easy to follow,
and Garner's improvements on old-style drafting are
immediately apparent. The exercises are both
challenging and fun. Never before has the field of
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contract drafting been so lucidly, elegantly, and
thoroughly explained. And never before has a
coursebook on contracts been so interesting to read.

A Manual of Style for Contract Drafting
NEW YORK TIMES BESTSELLER “An inspiring story that
manages to be painful, honest, shocking, bawdy and
hilarious.” —The New York Times Book Review From
stand-up comedian, actress, and breakout star of Girls
Trip, Tiffany Haddish, comes The Last Black Unicorn, a
sidesplitting, hysterical, edgy, and unflinching
collection of (extremely) personal essays, as fearless
as the author herself. Growing up in one of the
poorest neighborhoods of South Central Los Angeles,
Tiffany learned to survive by making people laugh. If
she could do that, then her classmates would let her
copy their homework, the other foster kids she lived
with wouldn’t beat her up, and she might even get a
boyfriend. Or at least she could make enough
money—as the paid school mascot and in-demand
Bar Mitzvah hype woman—to get her hair and nails
done, so then she might get a boyfriend. None of that
worked (and she’s still single), but it allowed Tiffany
to imagine a place for herself where she could do
something she loved for a living: comedy. Tiffany
can’t avoid being funny—it’s just who she is, whether
she’s plotting shocking, jaw-dropping revenge on an
ex-boyfriend or learning how to handle her newfound
fame despite still having a broke person’s mind-set.
Finally poised to become a household name, she
recounts with heart and humor how she came from
nothing and nowhere to achieve her dreams by
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owning, sharing, and using her pain to heal others. By
turns hilarious, filthy, and brutally honest, The Last
Black Unicorn shows the world who Tiffany Haddish
really is—humble, grateful, down-to-earth, and funny
as hell. And now, she’s ready to inspire others
through the power of laughter.

Legal, Legislative, and Rule Drafting in
Plain English
The Legislative Drafter's Desk Reference is a practical
guide to the drafting of federal and state laws for law
and public policy students, and legal, lobbying, and
legislative professionals. It contains a treasure trove
of information that sets forth solid drafting principles
in language that is easy to understand. It offers an
introduction to the concept and the process of bill
drafting along with step-by-step details of all the
issues associated with crafting legislative bills or
agency regulations. The new and updated second
edition captures how the work of legislative drafting
has changed dramatically since the first edition
because of the impact of word processing and the
Internet in the drafting process. It features: Chapter
length treatments of the issues associated with
crafting bill preliminaries, provisions, amendatory
provisions, and style and usage Discussion of
emerging issues such as pay/go, budget,
appropriations procedures, practical political realities,
court treatment of statutory construction principles,
and other factors that have emerged to make the
process of drafting and amending legislation more
complex Helpful compare/contrast exercises derived
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from poorly drafted bills Coverage of new issues such
as the unintended consequences of legislation and
how to make technical corrections to statutes New
material on drafting regulations for federal and state
executive branch personnel

Proofreading, Revising & Editing Skills
Success in 20 Minutes a Day
"Legislative Drafting Step-by-Step is a practical, stepby-step guide to drafting legislation. This ""how to""
book untangles the web of confusion and technical
detail that surrounds legislative drafting and presents
drafting in an easy-to-understand way. In so doing,
legislative drafting is shown to be a fun, intellectually
engaging endeavor and not an intimidating prospect
to be dreaded. In short, this concise, user-friendly
guide seeks to de-mystify legislative
drafting.Legislative Drafting Step-by-Step includes the
following: • A five-step framework for analysis to
guide the drafter in converting any legislative
proposal into an actual bill, resolution, or
amendment.• Easy-to-learn rules to carry out each
step of drafting.• More than 150 examples of draft
legislative language.• 19 charts and tables illustrating
the text.• 9 drafting exercises, together with the
answers, to test drafting skills.• A description of the
United States legislative process, as viewed by a
legislative drafter.• 16 House and Senate bill,
resolution, and amendment forms.Legislative Drafting
Step-by-Step is designed to assist legislators, their
staffs, and all who read or write legislation to better
understand the basics of legislative drafting and the
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important role that well written legislation plays in
promoting the rule of law. To this end, this guide may
be used either as an essential reference tool for any
office drafting legislation or as an introduction to
legislative drafting for anyone seeking to learn the
craft.Legislative Drafting Step-by-Step is copublished
by the International Law Institute."

7 Steps to Better Written Policies and
Procedures
The Legislative Drafter's Deskbook offers practical
advice and insight for those engaged in legislative
drafting, those more interested in policy than drafting
itself, or those interested in reading and interpreting
the law. The Legislative Drafter's Deskbook helps
anyone understand why laws are drafted the way
they are. This book explains why laws are drafted the
way they are. Legislative drafting is - to the extent it
is writing at all - the form of writing used for
legislative measures, a category that covers original
bills and resolutions as well as amendments.
Ultimately, legislative drafting is the form of writing
used for enacted law. The focus of this book is on
legislative drafting for the Congress of the United
States, but many, if not most, of the principles
described here apply just as well to drafting for other
legislatures. As forms of writing go, drafting is not
freewheeling like poetry, nor showy like rhetoric, nor
personal like a novel. Drafting is disciplined, rigorous,
and analytical. Done well, drafting can also be
creative, elegant, and clever. (Unfortunately, drafting
is not always done well.) The purpose of this book is
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to provide practical advice on drafting to anyone who
does, or may, engage in drafting, and indirectly to
provide insight into the drafting process to other
interested people. For example, this book is for
people who are more interested in policy than in
drafting, but want to understand why drafters operate
the way they do. It is also for people who are more
interested in reading and interpreting the law than in
drafting, but want to understand why laws are drafted
the way they are. It is hoped that this book will be
accessible to beginners while remaining valuable to
veterans. The traditional method of training drafters is
to train them on the job; the consensus is that
drafting is best learned holistically, on a case-by-case
basis. For that reason this book is best used as a
resource, not a course. It is a supplement to, not a
substitute for, the learning that comes from
experience. The author designed this book to answer
the variety of questions about drafting that arise daily
in the work of individuals with a professional interest
in how bills, resolutions, and laws are drafted. The
approach used here is pragmatic: You will find no
linguistic theories or esoteric conundrums discussed
here. What you will find is solid advice for everyday
drafting projects. "A masterful work. It is
comprehensive and exceptionally well written. It is an
essential tool for anyone who drafts legislation or
interprets the law." -- William K. Suter, Clerk of the
United States Supreme Court "An essential and
indispensable book, both as a reference work and as a
thorough introduction to Federal legislative drafting."
-- Frank Burk, Legislative Counsel of the United States
Senate 1991-1998 "The succinct and thorough
assessment of good legislative drafting techniques
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provides a set of 'best practices' for drafters at all
levels of government." -- Elizabeth Garrett, Sydney M.
Irmas Professor of Public Interest Law, University of
Southern California "State legislative drafters will also
greatly appreciate this work." -- Bruce Feustel, Senior
Fellow, NCSL Summary of Contents 1. Being a Drafter
2. Understanding How Laws Are Made 3. Considering
the Courts: Statutory Interpretation 4. Thinking
Through the Policy 5. Choosing the Right Measure 6.
Writing Effectively 7. Organizing and Arranging 8.
Using the Right Style 9. Affecting and Amending Other
Laws 10. Working in, and Working with, the Executive
Branch Appendices Back of the Book Table of Cases
Table of Constitutional Provisions Table of Statutes at
Large Table of Public Laws Table of U.S. Code
Sections Index Complete Table of Contents online at
www.LegislativeDraftersDeskbook.com
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